Subject: Approval to attend the Mediafly Customer Summit
Hi <ENTER NAME>,
Mediafly is holding its annual Mediafly Customer Summit at their Chicago headquarters September 9th-11th, and I am seeking approval to attend this invite-only event. Attendance will allow me the opportunity to discover best practices for solving our biggest sales enablement challenges, learn from other Mediafly users, and get a sneak peek into Mediafly’s roadmap, and be able to provide suggestions on the product to better help our organization succeed. 
[bookmark: _gjdgxs]During the event, I will join sessions and panels directly applicable to our work, get inspired by my peers’ knowledge and best practices, and share my own expertise and learnings. Mediafly customers will be speaking about their own successes with Mediafly, and I’d like to draw on their experience to maximize our own. I will also have an opportunity to get to know the Mediafly community and provide feedback for improvements directly to their development team.
Here are what previous attendees said about the summit: 
· “I cannot overstate how eye opening it’s been seeing the diverse ways in which other businesses have used the platform.”
· “Absolutely worth it.”
· “Great job! Other companies provide an end-to-end product, but do not put in the effort to help their clients get the most out of it.”
· “[It was] very informative hearing other customers' perspectives. The workshop to build advanced analytics was helpful [as well].”

Here is an approximation of my total costs to attend the event:
· Airfare: $XXX
· Transportation (between airport and hotel): $XX
· Hotel (2 nights): $XXX
· Miscellaneous: $XXˆ
· Please note, all meals will be provided at the event excluding those consumed while traveling
· Total Estimated Cost: $XXXX

I will submit a post-event report documenting my key takeaways and providing recommendations on ways we can enhance our experience and performance using Mediafly. I can also share any particularly valuable advice with the appropriate team members upon my return.
Thank you for considering my request to attend Mediafly Customer Summit.
Best,

